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MNOCAJJOBA IHCTPYKIIA
TOJIOBHOTO CIEIlialicTa BIJJIUTY OpraHizauiiHol Ta KaJpoBoi poOOTH MICBKO1 paau

1. 3arajbHi M0JI0OKEeHHS

1.1.T'omoBHUY CHIEMmiaTiCT 3IMCHIOE 3aX0U 3 OpraHi3aIliiHOTO 3a0e3NeYeHHS
TSITTEHOCTI MICBKOI pajiu.

1.2.Ilpu3HavaeTbcss Ha TMOCAAy PO3IMOPSKEHHSIM MICBKOTO TOJIOBH 3a
pe3yibTaTaMu KOHKYpPCY 4YHM 3a IHIIOK NPOLEAYpOlo, IMepeadadueHo0 YUHHUM
3aKOHOJJABCTBOM YKpaiHW. 3BUIBHSETHCS 3 TOCAJAU PO3MOPSIKEHHSIM MICBKOTO
TOJIOBH 3T1JHO YUHHOTO 3aKOHOaBCTBA.

1.3.KBamidikariifHi BHMOTH: BHIIAa OCBITa BIAMOBIHOTO TPOQECIHHOro
CIpsIMyBaHHSI 32 OCBITHbO-KBaMI(IKAIIMHUM pIBHEM CIeEIllalicTa, MaricTpa, CTax
JepKaBHOI CIykO0u (cimy>kOM B opraHax MICIIEBOTO CaMOBpSIIyBaHHS) HE MeHIe |
POKY a00 MPAKTUYHUN JOCB1JT pOOOTHU HE MEHIIIE 2 POKIB.

1.4 ITinnopsiAKOBaHUIM HAYaIbHUKY BIAALTY.

1.5.Ha uvac TumyacoBoOi BIJACYTHOCTI chemiagicta 1 kareropii Bimauty (3
oprasizauiifHoi poOOTH BUKOHYe KHOro o0oB's3ku. Ha yac BiICYTHOCTI T'OJIOBHOTO
criemiagicta oro oOOB'SI3KM BHUKOHYe  crnemiamict 1 kareropii Bigginty (3
opraHizaiiiHoi poooTn).

1.6. [ToBuHEH 3HATH:

- Koncruryuiro Ykpainu;

- 3akoHn Ykpainu «lIpo wmicueBe camoBpsimyBaHHs B YkpaiHi», «lIpo
ciyk0y B OpraHax MiCIIEBOTO caMOBpsityBaHHs», «IIpo nepkaBHy ciyx0y», «IIpo
3acaiy 3amoOiraHHs Ta MPOTHUIII KOPYMINi», 1HII 3aKOHM YKpaiHW 3 NUTaHb
oprasizaiiii Ta JisJIbHOCTI OPraHiB MiCIIEBOT'O CAMOBPSITyBaHHS;

- ykasu 1 posnopsypkeHHs Ilpesunenta Ykpainu, nmoctaHoBu BepxoBHO1
Panu Ykpainu, noctanoBu ta posnopsmpkeHHss Kadinery MiunicTpiB Ykpainu, iHII
13aKOHHI HOPMATUBHO-TIPABOB1 aKTH;

- 1HCTPYKI[iI0O 3 JUIOBOJACTBA y BHUKOHABUOMY KOMITETI MICBKOI pajH;
periaMeHT KOHOTONCHKOT MICBKOT pajiyi; perjaMeHT BUKOHKOMY, 1HIIIUX BUKOHABYHMX
OpraHiB MICbKOI pajJiy; paBuia BHYTPIIIHEOTO TPYAOBOTO PO3MOPSIIIKY;

- TpaBWJIA JIIJIOBOTO €TUKETY;

- TIpaBWJIa OXOPOHH Mpalli Ta MPOTUIIOKEKHOI OE3MEKH;

- OCHOBHI IMPOTpaMu poOOTH HA KOMII FOTEPI,;

- JIep>KaBHY MOBY.

2. 3aBaaHHs Ta 000B’A3KH
2.1.CBoeuacHO Ta SIKICHO TOTY€ MaTepialid JJisl MATOTOBKH Ta TMPOBEICHHS
cecii MIChKO1 pajiy, 3acijaHb MOCTIMHUX KOMICIH, KOH(EepeHIii, HapaJl, CeMiHapiB;



- 3a0e31euye HaJlaHHA OTOJIOIIEHHS B Ta3eTy Mpo ATy, 4ac, MiClie MPOBEICHHS
ceclii;

- 371ICHIOE 301p Ta OMpaIOBaHHS IMPOEKTIB PIllIeHb MICHKOI pajiu;

- OpPraHi30BYE MOIepeIHE 0OTOBOPEHHS MPOEKTIB PIIIICHb MICHKOI paju.

2.2.3111CHIOE 3aIpOIIICHHS JICMYTaTiB MICbKO1 paJik Ta 3alpoIIeHUX Ha CECilo,
Ha 3acijaHHsA TIOCTIMHMX KOMICIH, 1HII 3aX0AH, OPraHi3OoBY€ MiJATOTOBKY
MPUMIIIICHHS IS iX IPOBEICHHS.

2.3.0¢opmiioe MPOTOKOIHM cecii MICBKOI paiu Ta mepenae Ha 30epiraHHs
CEKpeTapro MIChKOI paju.

2.4.Y3arajpHIOE MPOMO3UIIT JIeMyTaTiB MICHKOT paau 1 Ha 1X OCHOBI CKJIaJae
NEPCIIEKTUBHI MJIaHU POOOTH MICHKOI pail Ha MiBpivYsl.

2.5.®opMye peecTp BUAAUl KO PillIeHb MICHKOT paj.

2.6.3MiliCHIOE  KOHTPOJL 3a BUKOHAHHSM DPIlICHb MICBKOI pagud Ta
MPOTOKOJIBHUX JIOPYUYECHB, HAIAHUX HA CECISIX MICHKOI pajH.

2.7.0praHi3oBye 301p MPOMO3UILH Ta CKIagaHHs rpadikiB NpUiioMy rpoMaJisiH
JIenyTaTaM MIChKOi Ta 00JaCHOT paju.

2.8.3a0e3nedye BIAMOBIIHI YMOBM JUIsl OpraHizaiii OpuiloMy TpoMaJsH
JienyTaTaMu 00JIaCHOI pajiy.

2.9.InpopMye npo opranizailito Ta pe3yabTaTu NpUHoMy JenyTaTaMu 00JIacHOi
paau oprasizaliiHuN BIILI anapaty 001acHOi paju.

2.10.3a0e3meuye BeneHHA MOKyMEHTAIli MOCTIHHUX KOMICIH MICBbKOI paj,

2.11.Hagae mMeToau4Hy Ta TEXHIYHY JOIMOMOTY JAemyTaTaM MICBhKOi paau y
3/11IICHEHH] HUMU CBOi IOBHOBAXEHb.

2.12.3a pgopy4yeHHSM HayalbHHUKA BIIIUTYy TOTY€ MPOEKTH PIlIeHb MICHKOI
paau, po3NOPSIPKEHb MICHKOTO TOJIOBU 3 TUTAaHb OpraHi3aliiiHol poOOTH.

2.13.3a nmopydeHHSM  HauyaJbHUKA  BIIAUTY  3a0e3leyye  BUKOHAHHS
pPO3MOPSAIHUX JOKYMEHTIB 00JIacHOT paau Ta oOsaep)kKaaMiHICTpalii 3 MUTaHb
OpraHi3aiiifHoro 3a0e3neyeHHs.

2.14.bepe y4acTh y miATOTOBIII Ta TPOBEICHHI BUOOPIB, pedepeHTyMIB.

2.15. bepe ydacth B oprasizaiiiHomMy 3a0e3MeueHH1 3arajJbHOMIChKHUX 3aXO0/IiB.

2.16.3a0e3neuye HaOlp Ta MHOXEHHS MaTepialiB, M0 CTOCYIOThCS
oprasizauiifHoi poOOTH.

2.17.T'otye anamiTuuHi Ta iH(MOpMAaliifHI MaTepiaau IS CEKpeTapsh MiChbKOi
panay 3 nuTaHb poOOTH paau.

2.18.311iiCHIOE MOHITOPUHT IIOAO0 OHOBJICHHS HOPMATUBHO-TIPABOBO1 0a3u, sika
CTOCYEThCS JISTIBHOCTI BIAUTY Ta HaAae iH(pOpMAaIIil0 Ha CalT MICBKOI pagu y po3pisi
MMOKJIAIEHUX 000B’SI3KIB.

2.19.JloTpuMyeTbCa TMpaBWJ BHYTPIIMIHHOTO TPYAOBOIO PO3MOPSAKY Ta
TEpPMiHIB BUKOHAHHS TTOCTABJICHUX 3aB/IaHb.

2.20.Bukonye iHIII JOPYYCHHS Ha4aJIbHUKA BIJLUTY, CEKpETapsi MiChKOI paji.

3. IIpaBa

["on0BHUY cierianicT BIAUTY Ma€ IPaBo:

- OyTM TPHCYTHIM Ha CeCisiX MICbKOI paaM, 3acilaHHAX TMOCTIMHUX
JENMyTaTChKUX KOMICIM Ta 3aciJaHHSIX BUKOHABYOTO KOMITETY, HapaJax 3 THUTaHb



oprasizaniitHoi poOoTH;

- OTpuMyBaTH iHGOpPMaIliI0 3 MIANPUEMCTB, YCTAHOB Ta OpraHizalii micrta 3
MIUTaHb, 1110 BIIHOCITHCS O KOMITETEHIIT BIIILTY;

- MPEJCTaBIIATH, 3a JIOPYUYCHHSM KEPIBHHUIITBA, MICBKY paay B CTPYKTYPHHX
MiPO3/iJIax OpraHiB BUKOHABUOl BIIAAW, Ha IMIIIPHEMCTBAX, B YyCTaHOBaX Ta
opraHizalisix, 3 MUTaHb, 10 BIHOCATHCS 10 KOMIETEHIIIT BIUTLITY.

4. BignoBigajabHicTh

['onoBHUI criemiaiicT Hece BIANOBIIATIBHICTH 32 HESKICHE Ta HECBOE€YACHE
BUKOHAHHS TMOCAJ0OBHUX 3aBJaHb Ta 00OB’SI3KiB, OC3MISUTHHICT a00 HEBUKOPUCTAHHS
HaJaHUX HWOMY TIpaB, MOPYIICHHS HOPM €THKHA TOBEIAIHKH II0CaZ0BOi OcoOu
MICIIEBOTO CAaMOBPSITYBaHHS Ta OOMEXEHB, TIOB’SI3aHUX 3 MPUUHATTIM Ha CIIyXOy B
OpraHy MICIIEBOTO CAMOBPSAYBAaHHS Ta i1 MPOXOIKEHHSIM.

5. BzaeMoBigHOCHHM (3B’AA3KH) 32 MOCAI010

['onoBHUI cremianicT BiAJLTY OpraHi3alliiHOl Ta KaJpoBOi poOOTH MICHKOI
panu:

5.1.0aepxKye B yCTaHOBIIEHOMY TIOPAJIKY Ta Y BU3ZHAUYEHI TEPMiHH 1H(HOpMAITiTO
BiJl YIIpaBJiHb, BIIJUIIB, CEKTOPIB MICHKOI paju, JEPKABHUX OPraHiB BUKOHABYOI
BJIAAW, MIJIPUEMCTB, YCTaHOB, OpraHizaimiil, T'poMajAChKHX 00’ €AHaHb MicCTa
HEOOX1IHY I BUKOHAHHSI MOKJIaJCHUX Ha BIJI1T 3aBJAaHb Ta 00OB’SI3KIB.

5.2.Iloromxye 3 HaAYaJTLHUKOM BIJJUTY Ta CEKPETapeM MICHKOI pajy MPOEKTU
JIOKYMEHTIB, 5Kl TOTY€ B M€KaX CBOiX 3aBJaHb 1 000B’SI3KIB.

5.3.B3aemojiie 3 BIQAUIAMH, YIOPaBIIHHSAMH, CEKTOpaMU MICBKOI pajH,
Jep)KaBHUMU OpraHaMd BUKOHABUYOI BJaAW, IIJMPUEMCTBAMHU, YCTaHOBAMHU Ta
OpraHizaiisiMd MICTa, TPOMAJACBKUMU 00 €THAHHSIMHU 3 MUTaHb, 110 HaJEXaTh 0
KOMIICTEHIIIT BiILTY.

ITOI'OIKEHO:
Kepyrounii cripaBaMyu BUKOHKOMY A.M.JIeBueHKO

HavanbHuK BiAI1Ty OpraHizaiiiHoi
Ta KaJIpoBOi poOOTH MICHKOI pajau H.A Spemenko

O3HAMOMIJIEHUI(A) TA ITIPUMIMAIO 1O BUKOHAHHS:
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