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MOCAJOBA IHCTPYKUIA
TOJIOBHOTO CIICIiallicTa CEKTOPY KaJpOBOT0O 3a0e3MeUeHHsI Ta 3 MUTaHb HATOPO.I
BIJITITy OpraHi3aIiiiHoi Ta KaApoBOi pOOOTH MICHKO1 paau

1. 3arajbHi M0J10KEeHHS

1.1.TomoBHUI CHEIIaTiCT BIANOBIAAE 3a peami3allifo KaJapoBOi TMOJITUKH
MICBKOI pajy Ha MIANPUEMCTBAX 1 YCTAaHOBAX, AKI 3HAXOAATHCA y cdepl BIUIUBY
MICBKOT pajiu.

1.2.Ilpu3HavyaeThCsi Ha TOCAMy PO3MOPAKEHHSAM MICHKOTO TOJIOBH 3a
pe3ysibTaTaMu KOHKYPCY 4YM 3@ 1HIIOK MPOIEAYpOr0, MepeadauyeHOr0 YUHHUM
3aKOHOJIJABCTBOM YKpaiHU. 3BUIBHIETHCS 3 MOCAAN PO3MOPSIHKEHHSIM MICHKOTO
rOJIOBHU 3T1JJHO YMHHOT'O 3aKOHO/1aBCTBA.

1.3.KBamidikariifHi BHUMOTM: TIOBHa BHIA OCBITa  BiAMOBIJHOTO
npodeciiiHOro crnpsiMyBaHHS 3a OCBITHbO-KBaMI(IKAIIHUM pIBHEM cIHeIlianicTa,
Marictpa, CTax JepkaBHOI chnykOu (cmyxkOu B opraHax MiCIIEBOTO
CaMOBPSIIyBaHHs) HE MeHIE | poKy ab0 MpakKTUYHHUI JOCB1A POOOTH HE MEHIIE 2
POKIB.

1.4 1linmopsiAKOBaHUH 3aBiAyBady CEKTOPY Ta HAUAJIBHUKY BIJJILTY.

1.5. Ha 4ac BiICYTHOCTI 3aBijyBada CEKTOPY KaJpOBOro 3a0e3MeUeHHs Ta 3
NUTaHb HAropoj, BUKOHYe Horo o0OoB’s3ku. Ha wyac TuM4acoBoi BIJCYTHOCTI
rOJIOBHOT'O CIIELIANIICTA CEKTOPY KaJpOBOT0 3a0e3MeUeHHs Ta 3 MUTaHb Haroposa (3
KaJIpOBOi poOOTH) BUKOHYE HOTO 0OOB'SI3KH.

1.6.IToBrHEH 3HATH:

- Koncrurytito Ykpainu;

- 3aKOHOJ[aBYl Ta HOPMATHBHI JIOKYMEHTH IIOJAO CIYyXOM B oOpraHax
MICIICBOT'O CaMOBPSAYBaHHs, KaAPOBOi pOOOTH Ta JISUIBHOCTI MICHKOT paJi;

- MPAKTHUKY 3aCTOCYBAHHS 3aKOHOJABCTBA 3 KaJPOBUX MUTAHb;

- TopAnoK odopMIICHHS, TPUUHATTS, TEpPEeBEJCHHS Ta 3BUILHECHHS
MpaIliBHUKIB;

- Oprasizailito MpoBEICHHS aTecTallll KaJpiB;

- MOPSAJOK BeIEHHs, 00JIIKy Ta 30epiraHHsi 0coOOBHUX CIpaB Ta TPYIOBUX
KHIDKOK;

- IOPSAJIOK CKJIaJaHHs 3BITHOCTI,

- OCHOBHU JICP’KABHOT'O yIPABIIIHHS;

- TPYZIOBE 3aKOHOJIaBCTBO;

- MpaBUJIa JA1JIOBOTO €TUKETY;

- OCHOBHI TPUHIMIKA POOOTH HAa KOMITHOTEpl Ta BIAMOBITHI MPOTrpamMHi
3aco0u.

2. 3aBaaHHA TA 000B’A3KH
2.1.3a1iicHIOE KOHTPOJIb 32 MPO30PICTIO MPOIECY MPUUHATTA HA MOCAAU HA



MIJMPUEMCTBAX Ta OpraHi3allisix, Mo 3HaX0AIThCsA B cepl BILIUBY MICBKOI paJiy.
2.2.3a JOpy4YeHHSIM HayajdbHUKa BIAIUTY, KEpIBHUITBA MICBKOI paau
3MIACHIOE TIEPEBIPKU 3 KAJAPOBUX NMUTAaHb Ta OOJIKY BIMICHKOBO300OB’SI3aHUX Ha
HiAMPUEMCTBAX Ta OpPTaHi3allisaX, M0 3HAXOATHCS y cepl BIUIUBY MICHKO1 pajiu;
2.3.0pranizoBye HaBYaHHS MPAIIBHUKIB, IO 3alMalOTbCAd KaJPOBUMHU
NUTAaHHSIMH Ha MIMPUEMCTBAX, YCTaHOBaxX, IO MepeOyBalOTh y KOMYHalIbHIN
BJIACHOCTI Ta (PIHAHCYIOTHCS 3 MICHKOTO OIOJIKETY:;

2.4 311IACHIOE TATOTOBKY MPOEKTIB PO3MOPSIKEHb MICHKOTO TOJIOBU TPO
MPEMIIOBaHHS  KEpIBHHMKIB  MIJANPUEMCTB KOMYHaJIbHOI (OpMH  BIACHOCTI
TepuTopiagbHOi rpoMaau M. KoHOTOM, MPOEKTIB pO3NOPSIKEHb MICHBKOTO T'OJIOBU
I10/I0 MPU3HAYEHHS Ta 3BUIBHEHHS KEPIBHUKIB MIANPUEMCTB, OpraHizaliii Ta
YCTaHOB KOMYHAJIbHOI (DOPMH BJIIACHOCTI Ta HaJaHHS M BIJIITYCTOK;

2.5.3aiiicHIOE BefieHHs, 00JIIK 1 30epiraHHs TPYJIOBUX KHUKOK Ta 0COOOBUX
CIpaB KEPIBHMKIB MiANPUEMCTB, OpraHi3aiiii Ta yCTaHOB KOMYHaJbHOI (opmu
BJIACHOCTI;

2.6.I'oTye mmaH-rpadik migBUIEHHS KBamiikallii mocagoBux ocid MichKoOi
paau B IHCTUTYTI MiABHILEHHA KBaii(ikamii kepiBHUX KaapiB Ta Xap PI HAY
npu IlpesunentoBi Ykpainu, y Jlep:kaBHOMY 3aKiaji HICISAMIUIOMHOI OCBITH
«CyMCBKUU TEHTp MNEPEemiAroTOBKM Ta MIABUILEHHS KBalidikaiii mparjiBHUKIB
OpraHiB JEpXaBHOI BJIaJH, OpPraHiB MICLEBOIO CaMOBPSAYBAaHHS, JEpP>KABHUX
M1IPUEMCTB, YCTAHOB Ta OpraHi3aiiii», KOHTPOIIOE HOro BUKOHAHHS.

2.7.0pranizoBye poOOTy 11070 (GOpMyBaHHS KaJpPOBOTO PE3EpPBY MiCHKOI
paau.

2.8.IloBimomisie  KoHoTomncekuit  00’€MHAaHM  MICBKUHA  BIHCHKOBHIA
KOMicapiaT Mpo MPU30BHUKIB Ta BIMCHKOBO3000B’ A3aHUX MPUUHATUX HA pOoOOTY Ta
3BIJILHEHHX 3 POOOTH.

2.9.3a0e3neuye TOBHOTY Ta SKICTh OOJIKY BIMCHKOBO3000B’A3aHUX 1
NPU30BHUKIB 3a TMpaBuUjaMud Ta (POpMaMH BCTAHOBJIEHUMH MIiHICTEpPCTBOM
00opoHu Ykpainu 1 MiHICTEpCTBOM CTaTUCTUKUA Y KpaiHH.

2.10.BHOCHTH 10 00OIKOBUX KapTOK BIICHKOBO300OB’SI3aHUX 1 MPU30BHUKIB
3MIHM CTOCOBHO iXHBOTO CIMEMHOTO CTaHy, MICISl TMPOKUBAHHS, CIIY>KOOBOTO
CTaHy Ta OCBITH 1 MOBIAOMJISTH TPO 111 3MiHM KOHOTONCHKUI 00’ €THAaHUN MICHKUI
BIMICHKOBUI KOMICaplaT y BU3HAYEHI TEPMIHHU.

2.11.Cxnagae mopiyHuid 1iaH poOOTH 3 MUTaHb BIMCHKOBOTO OOJIIKY, KU
y3roJiKyBaTu 3 KOHOTOTICEKMM 00’ €THAHUM MiCHKHUM BIMICHKOBUM KOMicapiaTOM.

2.12 Bene KypHal NepeBipoK CTaHy BIICBKOBOT'O 00Ky
BIMICHKOBO3000B’SI3aHUX.

2.13.T'otye HaropoaHi Marepiaqy MICbKOI paagd Ta TOJAHHS TIPO
HAropoJPKEHHS HaropoJamMu BUIIIOTO PIBHS,

2.14.T'otye BiTadbHI MaTEpiak MICHKOT Palin;

2.15.I'otye Marepiaii 100 MiJATOTOBKM Ta TMPOBEICHHS 3aciJaHb
KOHKYPCHOI KOMICIi MICBKOi paju, 3a0e3neuye HajuexxkHe o(popMIIeHHS MaTrepiaiiB
KOMICIT;

2.16./loTpuMy€eThCS TpaBUI BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIAKY;

2.17.bepe yuacTh B oOpradizaiii Ta MNpPOBEJEHHI HaBYaHHS KaJpOBOTO
pe3epBy MICBKOI paju.

2.18.3ailicHIOE BeIeHHS IIJIOBOJICTBA Y BILI.



2.19.Bene 007iK Ta KOHTPOJIIOE CBOEYACHICTH BUKOHAHHS PO3MOPSITIUX
JIOKYMEHTIB Ta 3B€pHEHb TPOMAJISIH y BT, JOTPUMAHHS BUMOT 3aKOHY Y KpaiHu
«IIpo moctyn no my6niyHOT iHPOpMAITii».

IIpaBa

['on0BHUI CHEIaNICT CEKTOpY KaapoBOro 3a0e3ledcHHS Ta 3 IUTaHb
HAropoJi Mae IpaBo:

- IPEACTABIIATH, 32 JTOPYUCHHSIM KEPIBHHIITBA, MICBKY pajay B CTPYKTYPHHUX
MipO3aiJIax OpraHiB BHKOHABUYOI BJIaJW, Ha IMIJNPHEMCTBaX, B yCTaHOBaX Ta
opraHizaiisix, 3 MUTaHb, 10 BIHOCATHCS 10 KOMIETEHIIIT BIILTY.

- Oparum y4yactb B po0OOTI Hapaj 3 MHUTaHb, IO BIAHOCITBCA JIO HOTO
KOMIIETEHIIIT;

- OTpuUMyBaTH 1HGOpMaIi0 3 MANPUEMCTB, OpPTraHi3alliil Ta yCTaHOB MiCTa 3
MUTaHb, 10 BITHOCSATHCS JO KOMIIETCHITIT BIILTY.

4. BianoBigaJbHICTD

["osoBHUMIT creriajicT Hece BIAMOBIAAJILHICTE 32 HESKICHE Ta HECBOCYACHE
BUKOHAHHSA  TII0CAJOBHX 3aBJaHb Ta  OOOB’sA3KIB, O€3dIsUIBHICTE  a0o
HEBUKOPUCTAHHS HaJaHUX HOMYy IIpaB, MOPYIIECHHS HOPM €THUKH TIOBEIIHKH
MOCaJ0oBOi OCOOM MICIIEBOTO CaMOBPSAYBaHHA Ta OOMEXKEHb, IIOB’SI3aHUX 3
OPUMHATTAM Ha CciaykOy B OpraHd MICIEBOTO CAMOBpSIyBaHHA Ta i
MIPOXOKCHHSIM.

5. B3aemoBigHocuHHU (3B’SI3KM) 32 NMOCAA010

['onoBHUI cCHEIaNiCT CEKTOpY KaapoBOro 3abe3nedyeHHs Ta 3 MUTaHb
HAropoJi:

5.1.0mepxye B YyCTaHOBJICHOMY TIOPAIKY Ta Y BHU3HAYECHI TEPMIHH
1H(}OopMaItito BiJl yIpaBiiHb, BB, CEKTOPIB MICHKOT pajiv, IEPKABHUX OPTaHiB
BUKOHABYOI BJIAJIM, MiMPUEMCTB, YCTAHOB, OpraHi3alliif, TpOMaJICbKUX 00'€THaHb
MicTa HEOOX1IHY JIJISI BUKOHAHHS MOKJIaICHUX Ha BT 3aBJIaHb Ta 000B’ SI3KIB,;

5.2. T'oTye Ta Hajae B yCTAaHOBJEHI TEPMIHHU 1H(GOPMAILIIIO MICBKOMY T'OJIOBI
PO peajizamiio JAepKaBHOI KaapOBOi MOJITUKH HA KOMYHAJIBHUX ITiIIPUEMCTBAX
Ta B OIOJKETHUX YCTAHOBAX MICTa;

5.3.1loromxye 3 Ha4aJlbHUKOM BIAJAUTY Ta 3aBiyBauy€M CEKTOPY MNPOEKTH
JIOKYMEHTIB, 5Kl TOTy€ B MEKaX CBOiX 3aBJaHb 1 000B’SI3KIB,;

5.4.B3aemojie 3 BIIIIaMH, YNPAaBIIHHAMHM, CEKTOpPAMH MICBKOI paju,
JIep’)KaBHUMHU OpraHaMu BUKOHABYOi BIIAJH, MIAMPUEMCTBAMH, YCTAaHOBAMHU Ta
opraHizaiissMid MicTa, TPOMaJICbKUMH 00'€THAaHHSMM 3 IUTaHb, II0 HAJEKATh 0
KOMITETEHIIIT BIIJILTY.

[TOT'OI?’KEHO:
Kepyrounii cnpaBamMyu BUKOHKOMY B.I. AApoubkuit

HavanpHuK BiIiTy Opranizamiitnol
Ta KaJIpoBOi poOOTH MICBKOI paju H.A . Apemenko

O3HAMOMJIEHUI(A) TA TIPUMIMATIO JO BUKOHAHHS:
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